St. Joseph Home and School Association By Laws
ARTICLE I – Name

The name of this organization shall be the St. Joseph Home and School Association (HSA) in the Diocese of Norwich, State of Connecticut.

ARTICLE II – Objectives

The objectives of this organization as a non-profit organization shall be to promote:


1.  Fundraisers and donations to support school programs, activities and events.


2.  Family social events to bring home and school into a closer relationship.


3. Volunteer opportunities in the school.

ARTICLE III – Membership
Membership shall include all parents/ guardians of students enrolled in St. Joseph Catholic School, the pastor, principal, and faculty.   All members of the organization shall be entitled to vote and to hold office.  The annual dues for membership shall be established each year by the HSA Board before the start of the school year.
ARTICLE IV – Officers of the HSA Board and Their Election
The officers of the HSA Board shall be the president, vice-president, treasurer,  recording secretary and correspondence secretary.  Any parent/ guardian of a student enrolled in St. Joseph School shall be eligible for office.   The term of office shall be for one (1) year.  No person shall be eligible to hold the same office for more than two (2) consecutive terms.  Two persons may hold any office in a cooperative effort.
All matters pertaining to the planning, administration, and programming of the organization shall be vested in the HSA Board, subject to policies of the diocese and the local school board.  The president shall call meetings of the HSA Board as needed.  A majority of members present shall constitute a quorum.

Officers shall be elected annually by a majority vote at the last general meeting of the school year by the members present at that time.  A secret ballot will decide any position with 2 or more nominations. Nominations for the officers are open 30 days prior to the meeting of the election.  The consent of each candidate shall be obtained prior to having his/her name placed in nomination.
In the event an officer fails to perform the appointed duties in a competent manner, the Board may request a resignation

A vacancy occurring in any office shall be filled for the expired term by a person elected by a majority of members present at a designated meeting.

ARTICLE V – Duties of the Officers

President- The president shall preside at all meetings of the organization and the HSA Board; be a member ex-officio of all committees; have general supervision over the affairs of the organization; perform such other duties as may be assigned by the organization.

Vice-President – The vice-president shall perform the duties of the president in the absence or inability of that officer to act; be in charge of securing nominations of candidates for officers of the organization; and perform other duties as may be assigned by the organization.
Treasurer – The treasurer shall present at the first meeting the annual budget, as prepared by the HSA board, to the membership for their approval; receive all monies of the organization and deposit them in the name of the organization; keep an accurate record of receipts and expenditures; pay out funds as authorized by the organization; present a financial statement at  the meetings of the organization when requested by the organization; keep the membership informed of expenditures as they relate to the budget.  
One member in addition to the treasurer may authorize the payment of routine organizational bills within the limits of the budget and may authorize the payment of other bills not to exceed a total of $100. 

The treasurer, one other member of the HSA board and the principal may be authorized signers of the HSA checking account.

Recording Secretary – The recording secretary shall keep the minutes of all the meetings, read them at the meetings; maintain all the minutes in a binder; and perform other duties as assigned by the organization.

Corresponding Secretary – The corresponding secretary shall handle all correspondence of the officers when requested, i.e.: Thank you notes, Mass cards, etc. ; take attendance at all meetings and keep a copy in the official binder with the minutes; and audit the financial books at the end of the school year.

Each officer upon the expiration of his/her term or in the case of resignation shall turn over to their successor, without delay, all records, books and other materials pertaining to the office or position.
ARTICLE VI – Meetings
Regular meetings of this organization shall be held throughout the school year. Advance notice of time and place of the meeting will be given to all members.  The president will prepare the agenda for the general meetings.  Anyone wishing to be on the agenda should contact the president.  Issues presented at the general meetings shall be decided by a simple majority vote of those members present.
The order of business for general meetings ordinarily is as follows:


1. Call to order and prayer


2. Minutes and treasurer’s report


3. Committee reports (if any)


4. Unfinished business


5. New business


6. Adjournment

Special meetings may be scheduled by a majority vote of the members at any meeting and shall be held at a time and place to be designated by the President.  

A special meeting may also be called by the President or by the written request of a minimum of 5 members of the H.S.A. and shall be held at a time and place to be designated by the President.
ARTICLE VII – Standing Committees

There shall be such committees created by the HSA Board as may be required to carry out the work of the organization.  The President shall appoint the chairpersons of the committees.

Committees shall present plans or work to the organization for approval. Reports shall be compiled annually by all chairpersons and filed with the president. 

ARTICLE VIII – Amendments

These bylaws may be amended at any general meeting of the organization by a majority vote of the members present, provided notice of the proposed amendment(s) was given at a previous meeting, or 30 days written notice has been given to all the members.

ARTICLE IX – Parliamentary Authority

Ordinarily, procedures shall be organized but with a level of suitable informality.  If needed to move action, the president may invoke Robert’s Rules of Order in all cases not otherwise covered by these bylaws.  Those present shall constitute a quorum.

ARTICLE X –  Fundraising monies
All monies raised over the required amount requested by the local school board, will remain in the financial control of the HSA to be used at the discretion of the HSA board who will dictate how the money will be spent or saved.
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